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No. C-3i 025/2/2025-D(Vig.)
Government of India
Ministry of Defence

Department of Defence
D(Vigilance)

******

R.No 341-A" 'B'-Wing
Sena Bhawan, Rajaji Marg, New Delhi-l '1

Dated: t~, ,082025
",,'CIRCULAR

Subject: Empanelment of retired officers as Inquiry Officers for conducting
Departmental Inquiries under CCS(CCA) Rules, 1965 - calling for application
regarding.

The undersigned is directed to state that Department of Defence is in the process of
constituting a pane! of six (06) Inquiry Officers for conducting Departmental Inquiries unde?---~­
CCS(CCA) Rules, 1965 against civilian officers posted in MoD(Secretariat), based on the
terms and conditions stipulated in DoP&T OM No. 1668597747466 dated 16.11,2022 (copy
enclosed) and subsequent amendments, if any. The panel shall be valid for a period of three
(03) years from the date of its constitution,

2. The duties/responsibilities and rate of honorarium etc., shall be regulated as per
instructions contained in the ibid DoP&TOM.

3, Eligible retired officers (not below the rank of Deputy Secretary) from the
Ministries/Departments under Government of India, who are willing to be empaneiled as
Inquiry Officers, may apply in the prescribed proforma (enclosed) and send their applications
to the following address latest by 30th September, 2025:

Shri M. Mukherjee,
Director (Vigilance),

Room No. 341-A, B-Wing,
Sen a Bhawan, Rajaji Marg, New Delhi-11.

Enci. As above.

, !~.

jV):t::r;.;~:':V(J~rt""
(M. Mukherjee)

Director (Vigilance)
Telefax: 2301 7648

email: _QiC,(i9.::c:i.oc:j@gOYin
To

I, The CVOs of All Ministries/Departm~nts (As per standard list) with the request that
the Circular may please be uploaded on the website of the concerned

~ Ministries/Department so as to ensure wide publicity of the same.
~ 2. Chairman, Railway Board/DG, CPWOI Chairman, CWCI CMD, NBCC/ Chairman,1 "\ NHAII Chairman, DDAI Chairman, NDMC with the request that Wide publicity of this~~\\~l Circular may please be given to the eligible officers retired from their respective~%\ Organisations.

,Q-}~Y ~~(IT)/DOD- with the request to upload this Circular on the Departments website unce:
-1'~~ "What's New" Section, so as to ensure Wide publicity of the same

\;)~~~~ ~~\J'j)
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18299/-"~-j2023/Protocol unit

1215.122, 9:42 AM Subject:- Grani of Honorarium to Inquiry Officers I Presenting Officers in the cepartrnenta: inquiriss conduC"r£:d81 !r~i' r,~i!'1:5~:::::

No.DOPT-1668597747466
Government of India

Ministry of Personnel, Public Grievances & Pensions
Department of Personnel and Training

AVD(AVD-flC-f)
******

North Block, New Di' '
Dated 16November. 2U:

QFFICE MEMQRANDUM

fumject;- Grant ofHooorariuID to InQ!!LryOffic-ers/ Presenting Officers-in tbCJL~partmen{;!1inJ[ludrl
cQnd!i&tedby' the Ministrles/ Departments - reg,

The undersigned is directed to refer to the subject mentioned above and to say that the rates ':
honorarium payable to Inquiry Officer (IO) I PresentjpJ)Officer (PO) in the case of depertrnerr.r­
inquiries were last revised vide O,M No,14211S/2Q1Q-AVD.Idated 31st July,__2QJ2in the case :;
serving Government Servants functioning as part; time lOlPO and vide O,M NQ.142/4Q/201,)-AVL~_i
dated 15th Se~2Q1z in the case of retired Govt. Servants functioning as 10,

2, The existing rates of honorarium as prescribed in the aforesaid OMs were reviewed in consultati:
-with Department of Expenditure and it has been decided to revise the existing rates of t -,-
honorarium payable to IO/PO,

3. Accordingly, these consolidated guidelines are being issued in supersession of DoFT's Of'1'5 (iac: -
31.07.2012 and 15.09.20.17:.

4. The rates of honorarium as revised are indicated in the table be!ow:-

a. The rates of honorarium payable to the Inquiry Officer:

(i) Retired officers:

jH-onorarium

ir--
I
[
ITransport
Allowance

IL _

c----~--.,-----------------_r_------~::_---------- -
rI_te_m_s -+C_a_t_eg""'-'-Q!Yr- Rate per castUin rU2_<::esj

where number of witnesses cited in theAn amount equal to 90(10 of th,
-charge sheet is more than 10 monthi1'_basic pension dr9~v!l~
where number of witnesses Cited in theAn amount equal to 70% of ti ,!
charoe sheet are betvveen6-10 rnonthl1'.basic_Qensiondrawn.
where number of witnesses cited in the An amount equal to 60% of th'
charae sheet is less than -6 monthll'_basic_Q€nsiondrawn

II

I

I

hn
Rs. 40/QQDj~pet case
Subject to the condition that the for outstation journey, the actu~I

expenses for air travel/railways journey will be reimbursed in addition ;i:

per their entitled class at the time of their retirement (further subject
the approval of the competent authority and in compliance of t'

instructions issued by DoPT/DoEfrom time to time for air travel regzrcJi! .-l_ I~~:~~~_~_~~~_~cketsthrough authorized agenciesand cheap~~i:avaiia~;

aboul:blank
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iDailyAllowance
S{J~ject· Gia:'lt of Honorarium to lnqulrj OffIcers f Presenting Officers in the departmsnl.1:il jnqui~~s c0f}duc!ed tr~'Inc r~i:r,:!:tfiE:~.:._

I
ISecretarial
iAssistance

Il _

Sqme as the officer was entitled to immediately prior to retirement.

t where the number of witnesses dted in jR 40 DOD/-
the charge sheet is more than 10 (.5. , _

jwhere the number of witnes.ses cited in Rs 30 000 t:
Ithe charge sheet.are between 6-10 ., I

hn Iwhere the number of witnesses cited in Rs 20 DOD/-
I Ithe charge sheet is jess than 6 I' _' _

(ii) Serving officers:

IRate per case (in. rupe_es) , ,
~ amount equal to15% Q(the monthly baSICpay drawn.

(iii) In case of common disciplinary proceedings, an additional amount of honorarium of Rs. 5000
will be payable to Inquiry Officer (both retired and serving) for every additional charged officer,

(0) The rates of honorarium payable:to the PresentingOfficer:

!Rateper cas_~Un rupees) , -I
,_iAn--,-"P:.:.;:fll_;.;;o;_;:,u_;.;;n_;:_t-"eg,,,,,W:.:.;:8_I:.:.;:to::.:_, _;;_lO_;;_o_:_:Vo_;;_,'o::.:_f_:th::;,:,:'.:;_e..:;:ri1..:;:o:.:_f'I:_::tb:;::!L_y.::b-=-as::..:.ic:;_,r::.;p6:::.tY::...od::_:'f-=a:.:_:W:.:_:fl:_. , ~

5. The revised structure of rates of honorarium and allowances as indicated above are intended to
be made qppiicable to Departmental Prooeedinps including inquiry proceedings undertaken by the
committ~e on 'SekU;alH;ataSsm~nti-1:JY~inistri~IP,~p.a$T1,~n:ts in r6?P~ of oific!als / Offic~C5ser/i_~g
under different caares of services unser their adminIstrative control. (jieweveG In case a cadre or a
service or organizations such as autonomous bodies have a separate set of rules and instructions for
regulating honorarium to IO / PO in existence, they may choose to continue with their own set of
instructlons. Fully or partially funded autonomous bodies may retain their own provisions so long 25

they are not more beneficial than what has been proposed in this O.M. ")
, -

6. The grant of Honorarium in the case of serving Government servants who are appointed as part
time Inquiry Offil::er/ Presenting Officer and retired Government servants appointed as Inquiry Officers
will be subject to the following conditions:

, L,The honorarium will normally be regulated, under the flnandal 'powers delegated to the
Mrni.sltieslD:epartments and' taking' into account the quantum of work involved in individual
disciplinary cases.

il, In the case where serving officers are appointed as IO/PO, the controlling department or the
adininistrathte department should make aU efforts to relieve the IO/PO of his normal duties to
enable him/her to complete the procee¢ings expeditiously.

7. Before the payment is received by the Inquiry Officer/Presenting Officer, whether servino or
retired, it wi!! be the responsibility of IO/PO to ensure that:

"1Vul;blank
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a. All case records and inquiry report (two ink signed copies) properly documented and arJC::r'lgE:c
handed over to the office of Disciplinary Authority.

b. The report returns findings on each of the Articles of Charge which has been enquired ir :
should specifically deal and address each of the procedural objections! if any! raised b:! (
charged officers as per the extant rules and instructions.

c. There should not be any ambiguity in the inquiry report and therefore every care should
taken to ensure that aUprocedures for conducting departmental inquiries have been fc:iio'/;!::c~
accordance with the relevant rules/instructions of disciplinary and appeal Ruies to which :
delinquent Government officials are goverhed.

8. Terms and conditions for appointment of Inquiry Officer: The desiqnated Inquiry Office,' 5:h2:li
required to give an undertaking as follows:

i. that he/she is not a witness or a complainant in the matter to be inquired into or a close relliti '
or a known friend of the delinquent Government officer, A certificate to this effect will
obtained from the Inquiry Officer with respect to every inquiry and placed on record;

ii. shall maintain strict secrecy In relation to the documents he/she receives or lntcrmaticn/dat
collected by him/her in connection with the inquiry and utilize the same only for the purpose :;
inquiry in the case entrusted to him/her.

9. NQsuch documents/information or data shall be divulged to anyone during the Inquiry or ilI1:'
presentation of the Inquiry Report. All the records, reports etc. available with the lnquiry OffiCersh:
be duly returned to the authority which appointed him/her as such, at the time of presentation of t;"
Inquiry Report.

10. The Inquiry Officer shall conduct the inqai'ry proceedings at a location taking into account ,: ...
availability of records, station/place where the misconduct occurred as well as the convenience of t!;;
witnesses! PO etc. Video Conferencing should be utilized to the maximum extent possible to minimi .
travel undertaken by the IO/PO/CO. The cadre controlling authorities will facilitate necesss
arrangements for the Video Conferenci_ng.

11. The Inquiry Officer shall undertake traver for conducting inquiry (in unavoidable circumstances)
wIth the approval of a!' authority, as may be nominated by the concerned Ministry/Department.

12. The Inquiry Officer shall submit the inquiry report after completing the inquiry within 180 Ga\!
from the date of his/her appointment as the Inquiry Officer. Extension of time beyond 180 days c .
be granted Orily by the Authority as may be prescribed.

13. Letter regarding engaging a retired officer as the Inquiry Officer will only be issued with th:'
approval of the Disciplinary Authority of the Minisi:-!y/Department/ Office concerned.

14. Any issue ariSing out of this O.M. between the Inquiring Officer and the Disciplinar! Authority 'A!
be decided by the Secretary, DoPT whose decision shall be final and binding on both parties,

15. These instructions will be applicable prospectively for processing the Bill submitted by the lOs
POs.

16. All the Ministries/Departments are requested to bring these instructions to the notice of ; .
concerned under their control. -

about.blank
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17. This issueswith the concurrence of Department of Expenditure, Ministry of Financevide their:
D. Note No. 14/4/2009-E.Il(B) dated 26/10/2022.

(Sign of Aut-horit:i_i
RHP(,.l:'h k:'"~ir;!:-,~·

Under Secretary to the Govt. of lodi;,
130947Y9

To,

i. All 1'1inistries/Departmentsof the Gmt. of India.

ii. Department of Financial Services, Ministry of Finance,Jeevan Deep Building, ParliamentStreet
New Delhi.

iii. Department of Public Enterprises, CGOComplex, Lodhi Road, New Delhi.

iv. Railway Board, Rail Bhavan, Delhi.

v. Union Public Service Commission/Supreme Court of India/ Election Commission of India! Lck
Sabha Secretariat! Rajya Sabha Secretariat/Cabinet Secretariat/Central Vigilance
Commission/President'sSecretariat! Prime Minister's Office/Planning Commission.

vi. Staff Selection Commission, CGOComplex, Lodi Road,New Delhi.

vii. Office of the Chief Commissioner for Disabilities, Sarojini House, 6; Bhagwan Das Road.New
Delhi.

viii. Office of the Comptroller & Auditor General of India, 10, Bahadur Shah Zafar ivlarg, New Delhi,

ix. All Officers and Sections In the lvlinistry of Personnel, Public Grievances and Pensionsand ali
attached/subordinate offices of this Ministry. '

Reference:

1. Dopr's 0, M.No. 142(15/201Q-AVDJdated 31st July, 2012
2. .D...QPTsO. 11,No. 142/40/201S-AYDJ dated 15th Se~.l.Qll

I <out"blank
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llPPLICATIOIIJ FOR fo..PPOIN'F'llJ.lEl'JTOF RETIRED GOVEPi\lJlRE:r<JT SERVfir.I'I'S AS r_::--ET::
INOUIRY OFFICER TO CONDUCT DEPAiqTlv.i:ENTAL Il\fODJlRY

1 NAII1IE(InCapital Letters)

2 - Date of Birth

. . - - - - 3 - lJate -of ~etl1:emeht- fxihu
Service. 'Whether

I
I

r·"·····--··-
!rewed on attaL"1i:ng the age .of I '

L_~ __ ~s~u~p~e~r~a~7n=ll~'a~t~~_o~n~.__ ~_o~r~.~ __V_O_l~u_n_.t~a_r_Y_'l ~~ li,-- re1:i.~~=ent -
4 Sei:vi~elCar1:;refrom which retired ---l

ll; tP,Elpostheld ..Iast
~-=5~~R=.·.~e=s~id~e~·n~t~~A~~d~·~d!~~=¢=s~s~/~,C~o-Ln--r.n--u-'n2-;~c-a-t~io-n~~-------__~-~--..--~---------- .

~ddre~s (v/it"il Lan·d1ine/rt~6bile .__.,_--
-Coni~¢tl\To•.& .e.-;mai1.IDl

GQvernment
I·

Please attach separate sheet( if
required) -

6 Ed;qc5ltipniU _Qualifications

r-~--r-------~~~--~~--~~--~~.~ __~~~ ~ ~~ _
7 Details.0:.1;"the Mmistzy and post held during the.service

-S.No. Period Cadre Place of Brief
Post," . Posting - Description

Deputation' of duties
Post·

ltJnetner penalized/punished in a
Discipliaary .Proceedfngs or in a
P:ws.ec~tiQn. CrimiIl...a1.case
DitaHs -ef fuquity proceedings (if I
any), conducted
(a) as 'Inquiry Officer
[b] as PresJntiIlg Officer

YesjI--i!o
(if yes, the-details the~

Please attach separate sheet I
i

It is certifiedthat the above particulars are correct and complete.

(Signature of the Applicant)

Date :.

Place:

.--_._---_.-.-
- - --- ------------------,..... --- ..... ---------------- -------_._- ------ ---_.,.,...----- ------ --- ---.--

- ---------------- ----- --~----- - ----------_.------------


