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3 AT & EfRa U9 3T HROHRAT & HA A aedr & 3 S Gawt # o arsi
# 9fd Gl 9 SHEIE TUT HAC G@RT AT TN do6 & v Gl & Faftrd amAe
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3O @il S|
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foer sarer & diter fGar Sem| X Ao arelr B @ AFET H Gol b A9fd F A
AT T HT 5% WhAew BrgRer TR &9 7 AT e glon, S 6 3feady FAda
gt & 60 ’GT do AT gt aifeu

(3) IE TISC ®Y F AV fF A7 39 GaRT aa1s & A e & enfAer § a1 77 g1 foshr
A X, AR e A SR, A TOSE ®9 F X o dard| Gell H Iqfd oA gors
T & FACT F IRET Gl Hae, HgoTH o, ey U, A3 feell # qgarer gl
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[. T AT &A I TAT AT & I¢ FH  FA dIT AL 7 3790 & faw do 129l

2. T TSN & IS gEARRHAT & AR & ded Teqd N S AR

3. 3H HAGI & 9rF R ot a1 Qe I8 SRoT adv gt SR ISR A & ER
TRI&d 3@ &

4. FACE F G 9 Fg FROT g0 Rl o wET TafAd vl & @Y ey @A
A HT IR GIET &

5. 3R 3efed veidl 36 fAfder qraes & fgw R ot & & fRdr &1 Seomd aRdr §
3YAl AT R FF QA & H 3@AY Ua H H uadr aifdd TR & 7 g W, g6y
g X fear Swem qur gfasffa ST Sed #X o Sl qur 3@ F & SHAR F AEH
AR AR W HeT A @ A f@r Freem|

6. 3 fAfder eedasT & Scuet IRUMAT & FHT FAURT 3R ITHA 3T $H AT @R
iR fFar s

7. 39 #AGM & fedr off 3 o sAT & @y P15 Alf@e aradd I gHElal d@
Afder crars & AT o ey I od 1 ywifag ar gnfea a8 Far Jwem 399
ZART T FTHAT &Ll alell B & AT AlfES FOR & 30 AIAT W TEIHRT TR AdT AT
ST

8. ST 3Mdesh UeT YR 3r¥ar foar gfdey afed Read 3ryar 37 IR g Jitesor afed
T st g & HEAT 37UAT TIF GRRAT FI gHIfAd IFUAT THIRAT FRA T TIH I 39
fAfaer ufrar & Rl TR W 3y aiffa ax fear smoem)

09. YEATE TEJT I FAT Tg AR STRET 6 Gk T AT A dlell BH o 3§ a4
gl wui HRIA AR ey dfegd 5@ fAfder qearas & @l @oif &1 ver €, 3R q@ e @
Ater aRfEafaat 3R @Bt & e’ & ge # gRd Far g

10. %o 9Hl A Bl YAF F ad & & g% & Ia: FA B9 8.30 q9F dF A9MeA

BIAMT| %ol ek IHSI-3769T TN & UF Tt gl dMgT| hid HlWolesh o gld W fAfder weg
Y &1 S 3R WoHeE AFgRE Ui Sted & o Srwed
?M?/U

1. #HATerd 4T IS HROT Fdq0 Tl e FrRAT 1 el T Fohll &

(ﬁ%ﬁ $AR)
fAgers, HRd TR



a4
9Edl ATAEs (Eligibility criteria) :-
1. fAfes & 9@ fashr sdets Fo afe any giar & ar @ aIfiRel g8 |§y & yAT &
ary fAfder # TOse F9 A Iood Fl
2. 3¢ AFAfaf@a yaAroraT off sraea o gem, g yAifoia fRar Sirar & f #eEs e
3T Fuld Bue & i # oo da avf 7 i dfsa 787 fear mar 81 e el
CaRT U 1T IR ddrehl THATOTTS 6T Hor 3raar @redifehd Gfadr S o sgr sreanm #gHA
TG I T
3. fAfdeeR 7 @ &7 e a¥ @ Gl & fashar &1 HH H W@ g dUT 36 SR 38T A
¥ FH Th WHN Ao FHET & Goll & 3T # UH a¥ & 306094 g1, 3§ ey &
SR FETATT ¢eX ([Afder) & ary # v |
4. G fahdr A Ooe fa awl 7 Ry off ey Femer qur 3 el e/ fars
GaRT el Gl (Black List) # g1 STell a1AT &1
5. Gl fashar &1 aIf¥e Gl O Fa@ FH ¥ FH T @ F9A gl 3§ FEEU T™
FETSTT QY H Holdd A |
6. ol fashar T gt FHATer (GEAr #ael) & 6 fpeledier & e # ger Jifeard €
I 9fhAT (Selection Process)

St off wa7/ fashar Heeiet® —VII (Annexure -VII) # G a0 Gl & Fafta A (Items) &7
Pl (Total) qIH S A (Amount) a%ﬁmﬂmwﬁ/ﬁmﬁmmaﬁamwﬁﬁaﬁm

. g
% 7k
(Refr )

fACeF, IRT TR

Copy to:-

1. NIC Division of Ministry of Earth Sciences with the request to display the above tender notice on the
web site of this Minsitry.

2. All Ministrise/Departments with the request to give due publicity for the above tender among the
contractors working with them.

3. Computer Division, MoES with the request to upload the tender notice in the Central Public
Procurement Portal of Government of India (e procure.gov.in) and the web site of this Minsitry.
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Open Tender No.MoES/3/4/2016-Genl.
Annexure-I
Instructions for Online Bid Submission

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, using
valid Digital Signature Certificates. The instructions given below are meant to assist the bidders in
registering on the CPP Portal, prepare their bids in accordance with the requirements and submitting
their bids online on the CPP Portal.

More information useful for submitting online bids on the CPP Portal may be obtained
at: https://eprocure.gov.in/eprocure/app.

REGISTRATION

1. Bidders are required to enroll on the e-Procurement module of the Central Public Procurement
Portal (URL: https://eprocure.gov.in/eprocure/app.) by clicking on the link “Online Bidder
Enrollment” on the CPP Portal which is free of charge.

2. As part of the enrolment process, the bidders will be required to choose a unique username and
assign a password for their accounts.

3. Bidders are advised to register their valid email address and mobile numbers as part of the

registration process. These would be used for any communication from the CPP Portal.

4.Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate
(Class II or Class IIl Certificated with signing key usage) issued by any Certifying Authority
recognized by CCA India (e.g.Sify/TCS/nCode/eMudhra etc.), with their profile.

5.0nly one valid DSC should be registered by a bidder. Please note that the bidders are responsible to
ensure that they do not lend their DSC’s to other which may lead to misuse.

6. Bidder than logs on to the site through the secured long-in by entering their user ID/password and
the password of the DSC/ e-Token.

SEARCHING FOR TENDER DOCUMENTS

1.There are various search options built in the CPP Portal, to facilitate bidders to search active
tenders by several parameters. These parameters could include Tender ID, Organization Name,
Location, Date, Value, etc. There is also an option of advanced search for tenders, wherein the
bidders may combine a number of search parameters such as Organization Name, Form of Contract,
Location, Date, Other keywords etc. to search for a tender published on the CPP Portal.

2.0nce the bidders have selected the tenders they are interested in, they may download the
requirement documents/ tender schedules. These tenders can be moved to the respective ‘My
Tenders’ folder. This would enable the CPP Portal to intimate the bidders through SMS/e-mail in
case there is any corrigendum issued to the tender document.

3.The bidder should make a note of the unique Tender ID assigned to each tender, in case they want
to obtain any clarification/help from the Helpdesk.




PREPARATION OF BIDS

I.Bidder should take into account any corrigendum published on the tender document before
submitting their bids.

2. Please go through the tender advertisement and the tender document carefully to understand the
documents required to be submitted as part of the bid. Please note the number of covers in which the
bid documents have to be submitted, the number of documents- including the names and content of
each of the document that need to be submitted. Any deviations from these may lead to rejection of
the bid.

3.Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender
documents/schedule and generally, they can be in PDF/XLS/RAR/DWF/JPG formats. Bid documents
may be scanned with 100 dpi with black and white option which helps in reducing size of the
scanned document.

4.To avoid the time and effort required in uploading the same set of standard document which are
required to be submitted as part of every bid, a provision of uploading such standard documents
(e.g.PAN card copy, annual reports, auditor certificates etc.)has been provided to the bidders. Bidders
can use “My Space” or “Other important Documents” area available to them to upload such
documents. These documents may be directly submitted from the “My Space” area while submitting
a bid, and need not be uploaded again and again. This will lead to a reduction in the time required for
bid submission process.

SUBMISSION OF BIDS

\I.Bidder should log into the site well in advance for bid submission so that they can upload the bid
in time i.e. on or before the bid submission time. Bidder will be responsible for any delay due to
other issues.

2.The bidder has to digitally sign and upload the required bid documents one by one as indicated in
the tender documents.

3.Bidder has to select the payment option as “offline” to pay the tender fee/EMD as applicable and
enter details of the instrument.

4 Bidder should prepare the EMD as per the instructions specified in the tender documents. The
original should be posted/couriered/given in person to the concerned official, latest by the last date of
bid submission or as specified in the tender documents. The details of the DD/any other accepted
instrument, physically sent, should tally with the details available in the scanned copy and the data
entered during bid submission time. Otherwise the uploaded bid will be rejected.

5.Bidders are requested to note that they should necessarily submit their financial bids in the format
provided and no other format is acceptable. If the price bid has given as a standard BoQ format with
the tender documents, then the same is to be downloaded and to be filled by all the bidders. Bidders
are required to download the BoQ file, open it and complete the white colored (unprotected) cells
with their respective financial quotes and other details (such as name of the bidder). No other cells
should be changed. Once the details have been completed, the bidder should save it and submit it
only online, without changing the filename. If the BoQ file is found to be modified by the bidder, the
bid will be rejected.

6.The server time (which is displayed on the bidder’s dashboard) will be considered as the standard
time for referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The
bidders should follow this time during bid submission.
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7. All the documents being submitted by the bidders would be encrypted using PKI encryption
techniques to ensure the secrecy of the data. The data entered cannot be viewed by unauthorized
persons until the time of bid opening. The confidentially of the bids is maintained using the secured
Socket Layer 128 bit encryption technology. Data storage encryption of sensitive fields is done. Any
bid document that is uploaded to the server is subjected to symmetric encryption using buyers/bid
openers public keys. Overall, the uploaded tender documents become readable only after the tender
opening by the authorized bid openers.

8.The uploaded tender documents become readable only after the tender opening by the authorized
bid openers.

9.Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid Submission™ in
the portal), the portal will give a successful bid submission message & a bid summary will be
displayed with the bid no. and the date & time of submission of the bid with all other relevant details.
10.The bid summary has to be printed and kept as an acknowledgement of the submission of the bid.
This acknowledgement may be used as an entry pass for any bid opening meetings.

ASSISTANCE TO BIDDERS

1.Any queries relating to the tender documents and the terms and conditions contained therein should
be addressed to the Tender inviting Authority for a tender or the relevant contract person indicated in
the tender.

2.Any queries relating to the process of online bid submission or queries relating to CCP Portal in
general may be directed to the 24x7 CPP Portal Helpdesk. The contact number for the helpdesk is
180030702232.



Annexure-II
TENDER ACCEPTANCE LETTER

Date:

o

Director (General Administration)
Ministry of Earth Sciences

Prithvi Bhawan

Lodhi Road, New Delhi-110003

Sub: Acceptance of Terms & Conditions of Tender
Tender Reference No.MoES/3/4/2016-Genl.
Name of Tender/Work: Quotation for supply of flowers to Ministry of Earth
Sciences.
Dear Sir,
1. I/We have downloaded/ obtained the tender document(s) for the above mentioned
‘“Tender/Work® from the web site(s) namely www.moes.gov.in or central Public

Procurement Portal of Govt. of India i.e eprocure.gov.in as per your advertisement,
given in the above mentioned website(s).

2. 1/We hereby certify that I/ we have read the entire terms and conditions of the tender
documents from page No. 1 to 6 (including all documents like annexure(s).
schedule(s) etc. which form part of the contract agreement and I/We shall abide by
the terms /conditions/clauses contained therein.

3. The corrigendum(s) issued from time to time by your department / organization on
the website too has also been taken into consideration, while submitting this
acceptance letter.

4. 1/ We hereby unconditionally accept the tender conditions of above mentioned
tender document(s)/ corrigendum(s) in its totality/entirety.

5. In case any provisions of this tender are found violated then your department/
organization shall without prejudice to any other right or remedy be at liberty to
reject this tender/ bid including the forfeiture of the full said earnest money
deposit absolutely.

Yours faithfully,


http://www.moes.gov.in

Important

PROFORMA

ANNEXUR -111

(Company document)

[Required for technical bid]
The following documents shall be placed in the Technical Bid for providing Secretarial
manpower for this Ministry of Earth Sciences

(Without these information Technical Bid will not be evaluated and the same will
be rejected straightway)

Items

Page No (Please mention the Page
number positively)

Earnest Money Deposit (Demand Draft/Pay order/Bank
Guarantee/ FDR  of Rs.30.000/- in favour of DDO,
MOoES.The Original(hard copy of the EMD) shall be
deposited by hand in the Tender Box Placed in this
Ministry in Room No.1. Prithvi Bhawan Lodhi Road, New
Delhi

Scanned Copy at Page No

Terms and Conditions of the Tender duly signed by the
tenderer as token for acceptance of Terms & Conditions of
the Tender

Page No.

PAN Card of Firm/Company (attach copy of PAN Card).

Scanned copy at page No

VAT/Service tax registration certificate

Scanned copy at page No

Experience as per eligibility criteria (copy)

Scanned copy at page No

Experience certificate copies issued by the clients to the
tender, at least for one year

Scanned copy at page No

Signature of the Tenderer

With seal of the Firm/Company




Annexure -1V

PROFORMA
(Company detail)

[Required for technical bid]

To,
The
Ministry of Earth Sciences
Prithvi Bhawan
Lodi Road,
New Delhi-110003
Subject; Providing flowers to MoES.
S

The undersigned have read and examined in detail the tender document and do
hereby express our interest to provide such services.

Corresponding Details ;

| Name of the Company
2 Address of the Company
3 Name of the Contract person to whom

all references shall be made regarding
this tender

4. Telephone ( with STD code)

3 E-mail of the contract person

6. Fax No. ( with STD code)

Earnest Money detail Demand Draft No & date:
Bank Name:

Drawn in favour of:

It is certified that the person, who shall be provided for Work\duties are competent and have the
necessary qualification for taking up this assignment.

Thanking you,
Yours faithfully,
(Signature of the Authorized Person)
Date: Name:
Place: Designation:

Business Address : Seal:




Annexure- V
PROFORMA

(Minimum Eligibility)
[Required for technical bid]

The details in respect of the company are as given under:

| Name of the company
2 Year of Registration/Incorporation
3. Annual Turnover during last 3 years
2013-14
2014-15
2015-16
4. Experience in having successfully completed similar | Write the applicable one for
: : your firm.
works during the last three years in a government /
semi government department

Yours faithfully,

Signature of the Authorized Person)
Name:
Date; Designation:
Place: Seal:

Business Address:




Annexure -VI
Proforma for DECLARATION
[Required for technical bid]
Declaration Letter on Official Letter head stating the following;

(1) We are not involved in any major litigation that may have an impact of affecting or
compromising the delivery of Services as required under this tender.

(i)  We are not black-listed by any Central/ State Government/ Public Sector
Undertaking in

India.
Yours faithfully,
(Signature of the Authorized
Person)
Name:
Date; Designation:
Place: Seal:

Business Address:




Annexure -VII

Financial Bid

S.No. Items Rates
(Rates are to be quoted for one number per Item)

5 Round Flower arrangement for Senior officers Room
for 5 days in a week (8 flowers per one arrangement)

258 Round Flower arrangement for Senior officers Room
for 5 days in a week (6 flowers per one arrangement)

3 Round Lilly flower (big size) 25 flower per one
bouquet.

4. Round Lilly flower (big size) 20 flower per one
bouquet.

5. Lilly flower arrangement for table (ovel shape) 40
pieces flower per one.

6. Lilium flower arrangement for table (ovel shape) 25
pieces flower per one.

7 22” Inch round Floating arrangement desi rose petals
with candle big size (5 days in a week).

8. 16” Inch round Floating arrangement desi rose petals
with candle small size (5 days in a week).

9. Desi rose flower garlands 6ft. (Mala).

10. Marigold garlands 3ft. (Mala).

11. Mix flower gate decoration.

2. Different mix roses Flower bouquet

13. Round flower arrangements (Red Roses & Lilly only)

14. Standing bouquet flower arrangements for Minister
room.

15, Lilly flower Arrangement 10 flower for table

Total Amount (including taxes, if any)

% 3% ok kok
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